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Purpose: It is the goal of the Middle School Team to promote positive behaviors in 
order for students to be as successful as possible. These positive behaviors align 
with Cassell School’s vision of being respectful, responsible, safe, and kind at all 
times.

Positive Behavior Incentive System
• Student Incentive Record: Student will carry a sheet for the month in their 

planners to all classes.  The goal is to keep the sheet “clean” each week to be on 
GOLD for the following week.  

• Students are given a total of 100 points per week (20 points per day). 
Expectations are broken into five categories, and a student will have four 
points in the following categories (aligned with the student handbook):

• Demonstrate respect and kindness to others and property.
• Come prepared for class.
• Remain focused and work throughout the period.
• Demonstrate respect by using the number system to ask permission.
• Follow all directions by all faculty.

• If a student is unable to follow a certain expectation, “one point” will be taken 
from them by a faculty/staff member. Please note: no warnings will be given.

• Based on weekly averages, students will earn a gold, silver, or bronze level.

Student blue cards with daily records of behavior can be found in the student 
planner. Please ask your child for their blue card regularly as that is our main 
communication with parents regarding middle school expectations in all 
classes.

** The Go For the Gold Jr. High Positive Behavior Program is aligned with the CPS Student Code of Conduct



Weekly Average: 100%  
(no points/tallies taken away)

Incentives: 
• Extra privileges and trust
• More independence
• Random surprises

• Daily walk/Weekly free time/prizes
• Out of Uniform Shirt (no hoodies) on Mondays

Weekly Average: 90% - 99%
Incentives: 
• Typical privileges and trust
• Silver status is the average 

expectation of Jr. High Students as 
they grow, learn, and increase their 
preparation for high school! 

Weekly Average: 89% or below
(More than 10 tallies circled for the week or all 4 tallies circled in one category for the week)

Bronze Status Parent Communication
As an effort to teach independence and preparation for high school, students on 

Bronze will email their parents and all teachers to explain how they earned Bronze 
and what changes they intend they make so it does not occur again.  Parents who 

have questions may reach out to their child’s homeroom teacher 
Consequences
• Loss of privileges (including Gold/Silver status privileges, chromebooks, free time)
• Unable to participate in after school, Cassell-sponsored extracurricular activities or 

Cassell sports practices, games, for the following week - this includes any playoffs 
or championship games

• Increased supervision while on school property (front of the line, seat changes as 
needed)

• Independent lunch and recess (supervised)
• Adult supervised bathroom visits (adult will remain in the hall, emergencies will be 

handled as needed)
• If most or all tallies are related to missing classwork/homework, students must 

attend the Wednesday homework help sessions
• Loss of Honor Roll status regardless of grades for that quarter 

2nd Bronze offense in one school year: Junior High team and parent meeting
3rd Bronze offense in one school year: Meet with administration

4th Bronze offense in one school year: MTSS behavior plan
(8th graders will risk graduation and end of year activity privileges)
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HOME & SCHOOL CONNECTION
Cassell School Hours

Regular school hours begin at 
8:00 A.M. and end at 3:00 P.M

Contact Us

3

Complete Staff List and Contact Information can be found at
https://cassell.cps.edu/faculty-and-staff.html  

h t tp s : / /cas se l l . cp s .edu/     h t tps : / /facebook .com/casse l l f i neart s schoo l

Any updates to this handbook will be posted                                on cassell.cps.edu > Parents > Handbook

Dr. Eileen Scanlan Principal emscanlan@cps.edu 

Mrs. Julie Pienta Assistant Principal jaschwarz@cps.edu 

Mr. Sean Murphy Counselor sjmurphy@cps.edu 

Mrs. Megan McShane Case Manager memcshane@cps.edu 

Ms. Tracy Rau School Clerk tadarche@cps.edu 

https://cassell.cps.edu/faculty-and-staff.html
https://cassell.cps.edu/
https://facebook.com/cassellfineartsschool
mailto:jaschwarz@cps.eduy
mailto:emscanlan@cps.edu
mailto:jaschwarz@cps.edu
mailto:sjmurphy@cps.edu
mailto:memcshane@cps.edu
mailto:tadarche@cps.edu


ENTRY & DISMISSAL 
Morning Entry

Dismissal Procedure (and Safest Route Home)
Children are to go directly home at dismissal time.  

Inclement Weather

4Any updates to this handbook will be posted                                on cassell.cps.edu > Parents > Handbook



QUALITY TEACHING ttttttt

School Fees

Progress Reports

K-8 Report Cards
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8th Grade Graduation

Grading Scale

 

Any updates to this handbook will be posted                                on cassell.cps.edu > Parents > Handbook

tttttt & STUDENT LEARNING 



October 26, 2023 April 10, 2024
Parent / Teacher Conferences

Field Trips

Aspen Parent Portal
https://aspen.cps.edu/aspen/logon.do (or Google “Aspen Parent Portal)

6Any updates to this handbook will be posted                                on cassell.cps.edu > Parents > Handbook

https://aspen.cps.edu/aspen/logon.do
https://cps.edu/Pages/parentresources.aspx


Illinois & CPS Mandated Units of Study

CPS minimum graduation policy, Social Science learning standards, 
and guidance on state mandates in Social Science.

https://www.isbe.net/Documents/IL-Mandated-Units-of-
Study.pdf 

The State of Illinois requires that students receive instruction following state 
and common core standards, as well as on specific content including:

• Holocaust and Genocide study
• Women’s History
• Native American History
• Asian-American History
• Disability history and awareness
• Erins Law & Title IX
• Congressional Medal of Honor
• Labor History

Cassell incorporates this learning throughout the school year. 

SY24 CPS Assessment Calendar (K-8)

7Any updates to this handbook will be posted                               on cassell.cps.edu > Parents > Handbook

Assessment Dates Grades

C o m m o n  U n i t  
A s s e s s m e n t s

After each unit of 
instruction K - 8

E L  S c r e e n e r K - 1 2

i R e a d y K-2

S t a r  3 6 0 3 - 8

K - 8

A c c e s s 1/17/24 - 3/5/24 K - 1 2  
( E L L ’ s )

K I D S 8/21/23 - 10/16/23 K

8/28/23 - 9/21/23
1/16/24 - 2/8/24
5/1/24 - 5/24/24

8/28/23 - 9/21/23
1/16/24 - 2/8/24
5/1/24 - 5/24/24

R e a c h  P e r f o r m a n c e  
T a s k s

9/18/23 - 11/3/23
4/24/24 - 5/26/24

8/21/23 - 9/21/23
9/21/23 - 6/7/24

First 30 days of enrollment
Within 14 day of enrollment

Assessment Dates Grades

C P S  H i g h  S c h o o l  
A d m i s s i o n s  T e s t 10/11/23 8

A l g e b r a  E x i t  
E x a m 5/20/24 - 5/24/24

8  
(students in 

Algebra)

I l l i n o i s  S c i e n c e  
A s s e s s m e n t  

( I S A )
3/11/24 - 4/30/24 5 & 8

I l l i n o i s  
A s s e s s m e n t  o f  

R e a d i n e s s  ( I A R )
3/4/24 – 4/19/24 3 - 8

D L M - A A 3/13/24 - 5/8/24
3 - 8  

( C l u s t e r  
O n l y )

D i s t r i c t -
p r o v i d e d  

A l t e r n a t i v e  
A s s e s s m e n t

8/21/23 - 10/19/23
4/10/24 - 6/07/24

K - 8  
( C l u s t e r  

O n l y )

• Role and contribution of ethnic groups in the history of the 
US and state

• Civics Course Requirement (Middle School)
• African-American History
• Latin-American History
• Reparations Won
• LGBTQ Inclusive History 
• US & Illinois Constitution (Middle School)

http://policy.cps.edu/download.aspx?ID=87
https://www.isbe.net/Documents/K-12-SS-Standards.pdf
http://www.ilclassroomsinaction.org/uploads/2/6/0/8/26089560/guidance_doc_-_mandates.pdf
https://www.isbe.net/Documents/IL-Mandated-Units-of-Study.pdf
https://www.isbe.net/Documents/IL-Mandated-Units-of-Study.pdf


QUALITY & CHARACTER OF CASSELL 
SCHOOL 

School Building Safety and Security 

Volunteer Policy & Background Checks

8Any updates to this handbook will be posted                               on cassell.cps.edu > Parents > Handbook

Student Safety and Security

Visitors



Under Board Policy please be forewarned

Classroom Deliveries

PlaygroundDistributing Materials 
on School Grounds

Valuables (Student)
Lost/Damaged 
Instructional 

Materials
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Water Bottles

Any updates to this handbook will be posted                                on cassell.cps.edu > Parents > Handbook



RESTORATIVE APPROACHES TO 

DISCIPLINE 

DISCIPLINE
Student Code of Conduct
E a c h  y e a r  t h e  S t u d e n t  C o d e  o f  C o n d u c t  ( S C C )  i s  d i s t r i b u t e d  t o  t h e  p a r e n t s  a n d  g u a r d i a n s  o f  t h e  
s t u d e n t s  t h r o u g h o u t  t h e  C h i c a g o  P u b l i c  S c h o o l  S y s t e m .   T h i s  d o c u m e n t  s t a n d a r d i z e s  p o l i c i e s  a n d  
p r a c t i c e s  r e g a r d i n g  t h e  h a n d l i n g  o f  d i s c i p l i n a r y  i s s u e s  s y s t e m  w i d e .  P l e a s e  r e a d  i t  c a r e f u l l y  a n d  
t h o r o u g h l y  d i s c u s s  i t s  c o n t e n t s  w i t h  y o u r  c h i l d .   T h e  S C C  i s  u s e d  f o r  b e h a v o r  t h a t  e x c e e d s  t h e  
s c o p e  o f  t h e  c l a s s r o o m  d i s c i p l i n e  p o l i c y .  

T e a c h e r s  w i l l  s h a r e  t h e i r  c l a s s r o o m  d i s c i p l i n e  p o l i c i e s  i n  t h e i r  q u a r t e r l y  n e w s l e t t e r s  a n d  t e a c h e r s  
w i l l  c o n t a c t  p a r e n t s  a s  n e e d e d .   
 
J r .  H i g h  S t u d e n t s  f o l l o w  t h e  “ G o  f o r  t h e  G o l d ”  B e h a v i o r  I n c e n t i v e  p r o g r a m .   

S t u d e nt s  a re  no t  a l l o w e d  i n  a c c o rd a nc e  w i t h  t h e  C P S  S t u d e nt  
C o d e  o f  C o nd u c t  t o  b e  i n  po s s e s s i o n  o f  o r  u s e  o f  c e l l  ph o ne s  o n  
s c h o o l  g r o u nd s .  

I f  a  pa r e nt  b e l i e v e s  i t  i s  a  ne c e s s i t y  f o r  t h e i r  c h i l d  t o  c a r r y  a  
ph o ne  t o  s c h o o l ,  a n  a pp l i c a t i o n  m u s t  b e  f i l e d  a nd  p r i nc i pa l  
a ppr o v a l  g r a nt e d . I f  p r i nc i pa l  a ppr o v a l  i s  g r a nt e d ,  t h e  c h i l d  m u s t  
h a v e  t h e i r  c e l l  ph o ne  i n  t h e i r  b o o k b a g  po w e r e d  o f f  a t  a l l  t i m e s  
w h i l e  i n  t h e  s c h o o l  b u i l d i ng  a nd  o n  c a m pu s .  Anyt i m e  o n  c a m pu s  
t h a t  a  c h i l d ’ s  ph o ne  i s  o u t  a nd  v i e w e d  b y  a ny  C a s s e l l  S t a f f  
Me m b e r ,  i t  w i l l  b e  c o nf i s c a t e d  u nt i l  a  pa r e nt  o r  gu a r d i a n  c a n  
r e t r i e v e  i t  f r o m  t h e  s c h o o l  o f f i c e  b e t w e e n  t h e  h o u r s  o f  7 :4 0 a m  –  
3 :30 pm .  Us e  o f  a  c e l l  ph o ne  d u r i ng  s c h o o l  h o u rs  w i l l  r e s u l t  i n  
d i s c i p l i na r y  a c t i o ns  a c c o r d i ng  t o  t h e  C P S  S t u d e nt  C o d e  o f  
C o nd u c t .  C a s s e l l  S c h o o l  a nd  s t a f f  i s  no t  r e s po ns i b l e  f o r  a ny  c e l l  
o r  e l e c t r o n i c  d e v i c e  t h a t  i s  b r o u gh t  t o  t h e  s c h o o l .  App l i c a t i o ns  
w i l l  b e  a v a i l a b l e  a t  b a c k  t o  s c h o o l  r e g i s t r a t i o n  d a ys .  

Please Note -   Any  o t h e r  d e v i c e  u s e d  t o  t r a c k  yo u r  c h i l d ( r e n)  
ne e d s  t o  b e  t u r ne d  o f f  a nd  s t o w e d  i n  t h e i r  b a c k pa c k  f o r  t h e  d a y .   
I n  a d d i t i o n ,  C a s s e l l  i s  a l s o  no t  r e s po ns i b l e  f o r  t h e  l o s s  o f  a ny  o f  
t h e s e  a l t e r na t i v e  d e v i c e s  e i t h e r

Any updates to this handbook will be posted                                on cassell.cps.edu > Parents > Handbook10

Per the CPS Student Code of Conduct

Student Cell Phone Policy



Bullying Policy 

Participation in Special Events 

Confidential Information

11Any updates to this handbook will be posted                                on cassell.cps.edu > Parents > Handbook

PARENTS ARE NOT ALLOWED TO ADDRESS OTHER STUDENTS ON SCHOOL 
GROUNDS.  PLEASE REACH OUT TO THE CASSELL ADMINISTRATION WITH ANY 

ISSUES

ttt ttt

Social Media & Off-Campus Behaviors



CULTURE FOR LEARNING 

Awards
Honor Roll Awards 

6th – 8th Grade

Principal’s Honor Roll Requirements: 

Uniform

h t t ps :/ / c a s s e l l . c ps .e d u /   u nd e r  t h e  PARENTS  l i nk  

S c h o o l  u n i fo rm s  c a n  b e  pu rc h a s e d  a t  a  v a r i e t y  o f  s t o re s  a nd  “ C a s s e l l  We a r”  m a y  b e  
pu r c h a s e d  a t  Mt .  Gr e e nw o o d  E m b r o i d e r y  ( 31 36  W 1 1 1 t h  S t ,  C h i c a go ,  I L  6 0 6 5 5 ) .  T h e y  

h a v e  a  l i s t  o f  a ppr o v e d  i t e m s .

12Any updates to this handbook will be posted                                on cassell.cps.edu > Parents > Handbook

https://cassell.cps.edu/


t PARENT PARTNERSHIP t 

CASSELL PTA

Please contact nicolebeauchamp83@yahoo.com for membership and general questions

 
Cassell Sports Association (CSA)

Please visit cpsvolunteers.org to begin the application for a Level I volunteer.  

The Cassell Sports Association can be contacted at casselleagles@gmail.com

Volunteer Policy & Background Checks

P e r  C P S  p o l i c y ,  a l l  v o l u n t e e r s  m u s t  g o  t h r o u g h  t h e  C P S  b a c k g r o u n d  c h e c k  p r o c e s s .   P l e a s e  c o n t a c t  
t h e  s c h o o l  f o r  m o r e  i n f o r m a t i o n ,  o r  v i s i t  

h t t p s : / / c p s p a r e n t u . o r g / a p p s / p a g e s / i n d e x . j s p ? u R E C _ I D = 3 1 9 4 8 8 & t y p e = d  

Any updates to this handbook will be posted                                on cassell.cps.edu > Parents > Handbook13

mailto:nicolebeauchamp83@yahoo.com
mailto:casselleagles@gmail.com
https://cpsparentu.org/apps/pages/index.jsp?uREC_ID=319488&type=d


Attendance 
ALL Cassell Students should have 95% or BETTER attendance to assure long term 

academic success!

Above 95% attendance

Below 95% attendance

Procedure

ATTENDANCE POLICIES 

Commitment 

Any updates to this handbook will be posted                                on cassell.cps.edu > Parents > Handbook14

S C H O O L W I D E  M I S S I N G  W O R K  
P O L I C Y



Early Dismissal

Unexcused Absence

Tardiness

Chronic Absences & Truancy

15Any updates to this handbook will be posted                                on cassell.cps.edu > Parents > Handbook

Excused Absences



Breakfast Program

Classroom Treats

Lunch

If a student forgets their lunch at home, a school lunch will be 
provided.  The school staff cannot deliver lunches brought in by 

parents after the start of the school day.  Special exceptions may be 
made for students with medical requirements or food allergies 

previously documented at the school. 

On Track Reports & Student Conferences

16Any updates to this handbook will be posted                               on cassell.cps.edu > Parents > Handbook



Dental Information

Emergency Medical Information

Medications (Dispensing Of)

http://policy.cps.edu/download.aspx?ID=5
Forms can be found at

https://www.cps.edu/services-and-supports/health-and-wellness/chronic-conditions/ 

Medical Information

Asthma Medication

MEDICAL REQUIREMENTS 

17Any updates to this handbook will be posted                                on cassell.cps.edu > Parents > Handbook

http://policy.cps.edu/download.aspx?ID=5
https://www.cps.edu/services-and-supports/health-and-wellness/chronic-conditions/


 

CASSELL SCHOOL UNIFORMS 
2023 - 2024 

 

⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾⌾ 
 
 

Uniform Shirts & Sweaters/Sweatshirts (No Hoodies): 
K-5:  White or Navy Cassell Polo, Collared shirt or Turtleneck 
6-8:  Maroon Cassell Polo Shirt, Collared Shirt or Turtleneck  
 

Uniform Pants; Jumpers or Skirts:  
K-8: Navy blue  
 

Uniform Shoes: 
K-8: Dress or Gym Shoes. 
Due to safety concerns open toed or open heeled shoes are not permitted  
 

Examples of items that are NOT allowed as part of the school uniform: 
Heeled Shoes, flip-flops, crocs, clogs, sandals, stretch pants, leggings, mid length shirts/sweaters, t-shirts or undershirts (unless 
they match the uniform colors and worn under the uniform shirt and no logos), navy pants with stripes, cargo pants, 
windbreaker athletic sportswear, jeans, bib overalls, any clothing with holes or tears.. No makeup is allowed. No writing or 
coloring on the child’s body.  
 

Gym Uniform: 
Gym Shirt 
K-5: White or Navy Cassell T-Shirt 
6-8: Maroon Cassell T-Shirt 
 

Gym Bottoms 
K-8: Navy Cassell Shorts or plain sweatpants  
 

*Shorts are to only be worn under sweatpants on gym days and worn during gym time between October 1 and 
April 30*  
 

Hot Weather Uniform: 
The Cassell Gym Uniform may be worn during the months of May 1st - September 30th. Navy blue uniform shorts 
may also be worn. This Hot Weather Uniform is not mandatory. The building is air conditioned.  
 

Dress Down Days  
Examples of clothing not allowed: Torn clothing or clothing with holes, words or pictures that are not appropriate or 
disruptive to the school setting, etc.  
 
 

 

~ SCHOOL UNIFORMS ARE MANDATORY ~ 
Should your child have sensory needs, please contact administration for individual accommodations. 

Students who do not regularly comply with the uniform policy will not be allowed to participate in extra-curricular 
activities/events: ie: sports, dances, etc. 

2023 - 2024

Any updates to this handbook will be posted                                on cassell.cps.edu > Parents > Handbook18



CASSELL SCHOOL UNIFORM FAQS

Q: When are students allowed to wear the “warm weather”  uniform? 
A: 
 

Q: Are students allowed to wear hoodies? 
A: 

Q: What types of navy pants, shorts and skirts are allowed? 
A: 

Q: Are students required to wear polos with the school logo? 
A: 

Q: Are students allowed to color their hair? 
A: 

Q: Are students allowed to wear jewelry? 
A: Only small stud earrings are allowed and must be worn in both ears

**Please reach out to administration if you have any questions. When questioning what is allowed, 
the usual rule is anything that distracts others or attracts attention is not allowed

Only plain navy pants, shorts and skirts are allowed.  Markings such as   
stripes or logos are prohibited 

Wearing hoodies and coats during school hours is prohibited at all times, 
including on Dress Down Days

No, they are not required.  Students are allowed to wear plain white or navy 
polos in grades K-5, and plain maroon polos in 6th – 8th 

Hair colors that attract attention of others and are a distraction to 
instruction are not allowed.  

Unless otherwise announced, student may only wear shorts from the first 
day of school until October 1st. On May 1st students may begin to wear 
shorts again 

ONLY CLEAR WATER 
BOTTLES  ALLOWED

** The use of water bottles outside of lunch 
time is at the discretion of the teacher. Any 
water bottle must be clear plastic and only 

contain water.  During lunch they may use any 
type of plastic bottle for drinks

Whi te  sweater s  o r  card igans  fo r  
J r .  H igh  Studen t s  (NO HOODS)

19



Other Assessment 
& Data Notes

Score(s):
(Score, Percentile, Grade Level)

Score(s):
(Score, Percentile, Grade Level)

Score(s):
(Score, Percentile, Grade Level)

Area(s) of Strength: Area of Strength: Area of Strength: 

Area(s) of Weakness: Area of Weakness: Area of Weakness:

Goals/Notes/
Conference:

Goals/Notes/
Conference:

Goals/Notes/
Conference:

Final Reflection:

Other Assessment 
& Data Notes

Score(s):
(Score, Percentile, Grade Level)

Score(s):
(Score, Percentile, Grade Level)

Score(s):
(Score, Percentile, Grade Level)

Area(s) of Strength: Area of Strength: Area of Strength: 

Area(s) of Weakness: Area of Weakness: Area of Weakness:

Goals/Notes/
Conference:

Goals/Notes/
Conference:

Goals/Notes/
Conference:

Final Reflection:



Cassel l  Whole-School  Grammar,  Convent ions,  & Mechanics  
Targets  

Cassell School expects 
appropriate headings 
school-wide.  Teachers 
will demonstrate what 
should be included, and 
students can practice 
here

Some examples:  
• First & Last Name
• Homeroom
• Date - written out

Cassel l  Whole-School  Headings  Expectat ions

• Students may only retake a test if they 
receive a 59% or lower (F NOT A D) 

• They are allowed 1 attempt if they choose 
to take it

• The new score is entered into 
Gradebook as a replacement, 
however; the new score cannot be 
higher than a 70 (if corrections are 
correct) 

Any updates to this handbook will be posted                                on cassell.cps.edu > Parents > Handbook21



Logins & Passwords
 

CPS Email:   Password:
 

Notes: 
 

22


